Instructions for logging onto MS Teams
Follow the screenshot prompts below to logon to the MS Teams platform. If you having any issues, please contact your teacher(s) – a list of all teachers’ emails is available on the school website (https://www.altrinchamcollege.com/information/covid19). 
Step 1: Type 365 login in Google
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Step 2: Click on the sign in button
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Step 3: Type your username into the sign in box

Step 4: Username information 
1. Your username should start with the last two digits of when you joined the school, so 2020 would be 20.

2. You then type your Surname with a capital letter and then put the first letter of your first name as a capital also.

 Example

Joe Bloggs who started the school in 2020 would have the username

20BloggsJ@altrinchamcollege.com
· Remember that if you have a double-barrelled name then it may need to be hyphenated.

Joe Bloggs-Smith would be:

20Bloggs-SmithJ@altrinchamcollege.com

Step 5: Enter your password

This should be set to Altrincham1 as default, if you haven’t changed it.

Step 6: Navigate to MS Teams
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Step 7a: Accessing a remote teams lesson
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Click on the calendar icon (green arrow), then select the timetabled lesson you have been invited to.  Your teacher will then admit you into the lesson when the lesson is ready to begin.

Step 7b: Accessing work set by your teacher
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Click on the tile linked to your year group then select the subject you need.

Phone Use

Some of you may prefer to download the MS Teams app to your mobile phone. This is free and can be found via Google Play and Apple Store.

You will need to log in the same way as mentioned in steps 4 and 5 but once you have you will be able to click on the APP to access all your classes.

Good luck!!!

Here you will find all of the classes that you are in!








